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            11th January 2022 
Dear Parents of pupils in Years 3 and 4, 
 
I would like to outline the arrangements for Parents Evening which we plan to hold on Tuesday 8th February and Wednesday 9th 
February.  Please be aware that these plans could change if Covid guidance alters or if we have any staff illness.  I will of course 
communicate any changes to you. 
 
You will be given a 10 minute appointment slot to meet your child’s class teacher.  The appointments will run from 3.30 pm to 
6.30 pm each evening. These will be allocated on a first come first served basis however, we will do our very best to 
accommodate you as far as possible. 
 
The appointments will be held in the hall at a social distance from the teacher.  We ask that just one parent attends please and 
no children – this will keep the numbers in the hall space to a minimum.  In addition we request that you test before coming on 
site and please wear a face covering. 
Your child’s work will be available for you to look through either before or after your appointment.  Books will be set out in their 
tray which will be in their classroom. The dining room space will also be available as a waiting area.  Myself and Mrs Walker will 
be present on both evenings. 
 
Please return the slip below to school by Friday 21st January.  This will give staff time to allocate and organise appointments.  
Your child will then return the slip to you with your appointment time. 
 
Please try to attend on the given dates as accommodating parents outside of these dates is difficult. 
 
Please note that our carpark is for staff only and gates will be closed.   
 
Yours sincerely 

S Webster-Smith 
Mrs S Webster-Smith 
Headteacher 
 

 
PARENTS EVENING APPOINTMENT 
 
NAME OF PUPIL  ___________________________________ CLASS_________________________ 
   

Preferred day   -    Tuesday 8th February                 Preferred time - 3.30-5.00pm        5.00-6.30pm      

        Wednesday 9th February        Preferred time - 3.30-5.00pm         5.00-6.30pm      

                                  Either day and anytime                I do not require an appointment at this Parents evening         

  
Dear Parents  -  We have allocated your appointments as follows;        Date: 

Teacher/s Time/s 
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